E-Receive

E-Receive
E-Receive is intended to automate the receipt of warehouse inventory using a barcode scanning device.
The following features are used during the receive process:

Scan incoming items if they contain a barcode

Print barcodes for items that do not already contain a barcode
Capture the weight of items as they are received

Capture Lot Numbers

Capture Serial Numbers

Update the purchase order with quantity received

Setting up items

e  Form the Inventory menu select Items

e  Find Item 70010
o Set the Receive Rule code to "NOLABEL"
o Blank the Net Weight field

e Find Item 70100
o Blank the Gross Weight field

-l
General I Inwoicing | Ordering | Manufackuring | Foreign Trade | Reeporting I Item Tracking I Commerce Portal E-...
Std. Pack Unit of Meas... il Iterm UPC/EAN Mumber I
5td, Packs per Package . 0 Always Enter Quantity, . [
E-Ship Tracking Code . . il LTL Freight Type . . . . I il
heces Item card 70010 Wooden Door.
eceive Rule Code . . . [NOLABEL il Quantity Packed . . . . 0 ) .
Notice the Net weight and the
Met Weight . . . . . . . 0]
ross waight . . . . . a1 Receive Rule Code have been
Dimmed Weight . . . . . entered.
Unit Yolume . .. 0.04
Item - Sales w| Purchases w| Functions vI _zI Help
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E-Receive

Creating a Purchase Order for London Postmaster

e  From the Purchase & Payables menu select Orders
e Create a new order
e  Enter Vendor 10000.
e  C(Create following lines
o Item 70000 50
o Item 70010 20
o Item 70100 100
o Item 70101 60
e  Release the Purchase Order
ST=E
General |Invuicwng | Shipping | Foreign Trade | BizTa\kl EDT I Procurement |
T 6142 ..I J PostingDate . . . . . . | 07fzs/02
Buy-From Vendar No, . . 10000 4] OrderDate. . . ..., I 07/25/02
Buy-from Yendor Name . [London Postmaster Dacument Date . .. . I 07/25/02
Buy-from Address. . . . |1El Morth Lake Avenue Wendor Order Mo, . . . |
Buy-from Address 2, . . | Wendor Shipment Mo, . |
Buy-From City . . . . . . |Rtlanta Wendor Invoice Mo, . . . |
Buy-from State / ZIP C... |GA feoii7eeil  #] order Address Cade, . . | Y
Buy-from Cartact . .+ . [Frs, Alana Lanii Purchaser Code. . . . . Fe Purchase order for vendor 10000
Mo, of Archived Yersions. ’—D Responsibility Center . |LONDON Y London Postmaster.
Status ... Released
T IND. |Descr\pt\on |Ta>< Gro,., |Locat|an |Quant|t |Reserve... |Un|t of M... H |
| 70000 Side Panel MATERIALS S0
L. 70010 Wooden Door MATERIALS 20
|1 70100 Paink, black SUPPLIES 100
| k|1 70101 Paink, yelow SUPPLIES a0
] |

Order - Line vl Functions Posting  w Print... | i Help |

Opening Receive Line Scanning

e From the Shipping & Receiving menu select Receive Line Scanning
e  The following form will appear.

RT=TE
ruV'me Address T [fin. | Description [quzrtty it of ... |
| |
I |
[ — L
; - M
The Receive Line Scanning form with
Receive ... Net Weight . . . . | 0.00 no Purchase Order entered.
Order . . . arder Qty. Rece... | 0 OF | 0
Receive . . | |
[ Line Qty. Receiv... | 0 OF | 0
Type "ffHELP" to see all options
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E-Receive

Entering the Purchase Order No. in Receive Line Scanning

e  Scan or enter the Purchase Order No.

[ Receive Line Scanning - |EI|5|
Buy-from Address 7. [fio, [Description [ouzrety  Junt o, |
6142 I

|Londan Postmaster

|10 Morth Lake avenus

|At\antaJ GA 30117-6611

=] The Receive Line Scanning with

Receive . | NetiWelght. .. .| 0.00 updated information from the
Purchase Order.

Order . . . Open Order Qty. Rece... | 0 OF | 230

Receive . . |Closed |

6142] Line Qty. Receiv... | 0 oF | 0

Order: Open Receive: Closed

e  Scan or Enter 70000
e  Enter Quantity 50

mm Receive Line Scanning - |EI|5|
Buy-from Address 7. [fio. [Description [ouzrety  Juni o, |
6142 I

|Londan Postmaster

|10 Morth Lake avenus

| |
[atlanta,Ga, 301176611 Ttem 70000 Side Panel kd| ) . )
il GUEtEy o o o o .o Enter the Quantity of item 70000 Side

Receive ... 0.00 Panel.
Order . . . Open - - 0 OF 230

Receive . . |Closed |

[7o000 Line Qty. Receiv... | 0 oF | 0

Order: Open Receive: Closed
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E-Receive

Enter next Item and verify Item Information

e  Scan or Enter item 70010
e  Either use the Scale weight or enter 2.7

o To enter scale weight: Click on the Functions button, Select Get Weight from Scale

Notice the Verify Item Card window
opens.

The fields that are mandatory and
editable on this form are controlled
by the receiving rule setups. The

Select OK
Enter Quantity 20
e Look at the screen when the Item Label Print. (It is possible to see the label from the Receive Card).
o [
A ] e —
L nit ol
6142 General | 50 PCS -
London Postmaster : J
10 Morth Lake Avenut
,7 Mandatary
[Bilarta B 3011768 Met Weight . . . . . . . 0 e -
 GrossWeight. .. ... 3.11 i
- i ight . . . . .
EEEEfivE o |E Dimmed Weight I 115.00
Unit Yalume. . . . . . . 0.04 I
Order . . . |6 Ttem LPC/EAM Mumber I F 230
Receive . . |6 EBarcode Conversion Exist [ r
-

Ttem Cross Reference ... [
I?OD 10 F 50
Ol'der: Open (o] I Cancel I Functions _},I

Get Gross \Weight From Scale
Get Dimmed Weight Fram Scale
Create Barcode Conversion
Create Item Cross Reference

Help I

Calculator

Close the Receive (Package/Pallet)

e  Scan or enter the command "//CR" Close Receive

o
Buy-from Address T [fin. | Description [ouzrtiey ot e, ||
6142 =
|London Postmaster J

|10 Morth Lake Avenus

|At\antaJ @A 30117-6611

]
Receive ... |RO00001 Net Weight . . . . | 169.00
Order . . . |Open Order Qty. Rece... | 70 OF | 230

Receive . . |Closed |Item 70010 Wooden Door
== Line Qty. Recelv... | 20 OF | 20

Order: Open Receive: Closed

receiving rules are applied to the
items.

The Receive has been closed. Ready
for next pallet or package.
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E-Receive

Enter the next Items without required information

Enter Quantity 60
Type 70100

Enter or Scan item 70101

Do not enter the Gross Weight just hit OK
Enter or Scan item Quantity 50

L=
Buy-from Address T..|ho. | Description [quartiry  unit ofm... | |
|6142 L. 70101 Paink, yelow 60 CAN ;I

b L. 70100 Paint, black 50 CAN

|London Postmaster : J

|10 Morth Lake Avenus -

| R

|tlanta, GA 30117-6611 | =
Receive ... |ROO0D0O4 Net Weight . . . . | 176.00
Order . . . |Open arder Qty. Rece... | 180 ©OF | 230
Receive . . |0pen |Item 70100 Paint, black
[70100] Line Qty. Recelv... | 50 OF | 100

Order: Open Receive: Open

Correct the information on

the Item Card

e  Click in the line with the item that has a problem.
e Go back to the scanning field and scan "//VIA" View Item Action
e  Enter Gross Weight of 1.84
e  Press the OK button
=lolx|
Buy-from Address 7. [No. |Description [ouareey  Juntofm...[ |
|6142 L. 70101 Pairt, yelow 60 CAN ;I
L. 70100 Pairk, black, S0 CAN
|Londan Postmaster : J
|10 Morth Lake avenus |
| |
|tlanta, G4 30117-8611 1 =

Receive ... |RO00004 Net Weight . . . . | 0.00

Order . .

. [Open Order Qty. Rece... |

180 OF | 230

Receive . . |0pen

Line Qty. Receiv... |

[Ttem 70100 Paint, black

50 OF | 100

Order: Open Receive: Open

Notice the item just entered shows up
bold to let the user know there are/is
missing information on the Item
Card.

Noticed that the item is displayed
normal. That means all the
information required is entered.
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E-Receive

Close Receive and Purchase Order

e Scan or enter "//CR" Close Receive
e Scan or Enter "//COP" Close Order Print

ol
Buy-from Address T [fin. | Description [ouzrtiey ot e, ||
6142 =
|London Postmaster J

|10 Morth Lake Avenus

|At\aﬂtaJGA 30117-6611 ;I
zl
Receive ... |RO00004 . | 176.00

@ Mot Fully Receive

arder . . . [Gpen | 180 oF | 230
, black

Line Qty. Receiv... | 50 OF | 100

Receive . . |Closed

Not Fully Receive

Viewing missing items on the Purchase Order

e  Click OK to close the message box.
e  Scan or enter "//MOL" Missing Order Lines

i
?UV'FVDm Address | | | Description |ouartity  Jurit st ]|

R
T..|No. |Descr|pt|on |Qt AL |Qt ko |Qt .Rec...lunlt OfM...INEt ‘Weight ‘ |

70100 Paint, black 50 i 50 CAN 14|

O I Cancel Line vI Help |

TIOC T Uiy Taerrs

The Purchase Order could not be
closed because the order was not
fully received.

Item 70100 is not fully receive, 50
cans are missing. From the Line
button it is possible to view which
receives (package/Pallet) the product
was located in. The //MOL command
helps to find wrong or missing items.
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E-Receive

Close the Purchase Order Adjusting the Quantity to Receive

e Close the form by clicking the Cancel button or press Escape.

e Scan or enter "//COFP" Close Order Force Print

R
Buy-from Address T, [fio, | Description | T e |
6142 =]

|Lnndnn Postmaster

|ID Morth Lake Avenue

atlanta, & 30117-8611 Mavisiof S =

|order 6142

Receive ... [RO00OC poinglines. . ... .. ... r 176.00
Order . . . |Open Cancel | 180 OF 230

Recelve . . [Closed |

[/ /cofp Line Qty. Receiv... | 50 OF | 100

Not Fully Receive

View the Purchase Receipt

e  C(Close the Receive Line Scanning form.
e  From the Purchase & Payables menu select Posted Receipts.
e  Find the last Receipt

[N 107483 London Postmaster - Posted Purchase Receipt — o] x|
General IInvolclng | Shipping I B\zTaIkl E-Ship I Procurement I
S— 2 | PostingDate . 1 1« urf2sfuz
Buy-From Yendor Mo, . . 10000 Document Date . . .. . 072502
Buy-from Yendor Name . [Landon Postmaster Requested Recsipt Dte .
Buy-from Address. . . . [10 North Lake Avenue Fromised Receipt Date. .
Buy-from Address 2. . . | Orderbo.. ... sl42
Buy-from ity . . . . . |At\anta vendor Shipment Mo, . .
Buy-from State [ ZIP C... |GA |30117-6611 Order Address Code. . .
Buy-from Contact . . . . |Mrs. Alana Lemlin Purchaser Code . . . . . RQ
Responsibility Center . . |LONDON
Mo, Printed . . .. .. 0
TulNU‘ |Descriptiun |Lucati0r| ...IQuantit |Unit of M... |Quant\t |P|anned H |
kL. 70000 Side Panel S0 PCS 07f2sfnz d
L. 70010 Wooden Door 20 PCS 07j2sinz
L. 70100 Paint, black S0 CAM 07j25/02
L. 70101 Paint, yellow 60 CAM 07j25/02
-
4« | 3
Receipt hd Line: A d Brint... Functions VI Mavigate I @l Help |

List F5
Skatistics ~ F9
Camments

Dimensions

The Quantity to Receive has been
adjusted on the Purchase Order and
the Purchase Receipt is being posted.

The Purchase Receipt shows the
items received. The contents of each
received unit (Pallet or Box) can be
view by selecting the Posted Receive
from the Posed Receive list form,
click on the Receive button and select
Card.
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